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LAND ACKNOWLEDGEMENT

We acknowledge Choice Academy is located on the traditional homelands of the S’Klallam and Suquamish
Tribes. The S’Klallam and Suquamish people have lived on and stewarded these lands since the beginning of
time and continue to do so today. We recognize that this land acknowledgement is one small step towards true
allyship, and we commit to uplifting the voices, experiences, and histories of the indigenous people of this land
and beyond.
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What’s Important at Choice Academy
At Choice Academy, you have the privilege of learning in a unique and smaller learning community. We
recognize each student is on a different life path and has an individual set of needs, desires, and goals. Our staff
is ready to help each student achieve their dreams and be available for their social emotional wellbeing.
We expect students contribute to becoming successful and fulfilling their goals. That happens by actively
engaging in their education while at Choice Academy. Here are some keys and expectations to being successful.
“Just Be”.
•
•
•
•
•

Be There – be present for school every day. Being in school and completing daily work equates to no
homework and passing classes.
Be On Time – use non class time wisely. Get your personal activities done in the non-class time
provided. Respect your teachers by being on time to class.
Be Prepared – store your computer, supplies and assignments in your backpack or in your classrooms
and not at home.
Be Engaged – Take advantage of your in-class time. Be attentive, put your cell phone away, and listen
to the teacher.
Be Respectful – life is too short to be angry and disruptive. Give respect, get respect.

We expect students to act responsibly. The Choice Academy community reinforces positive behaviors and
recognizes improvement. Our school provides opportunities for students to be involved and contribute to
community. We help students develop responsibility for their own behavior and treat everyone with respect.
At Choice Academy, we expect appropriate behavior. Communications or postings that harass or intimidate
students or teachers or disrupt the school environment are considered unacceptable at our school. Choice
Academy staff respond to all inappropriate language or behavior, and students will receive consequences in
accordance with school policy.
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Choice Academy General Information
In this section:
•
•
•
•
•
•

School and staff information
Facebook
School Supply List
School District Calendar
School Bell Schedule
General Expectations and Information

Choice Academy School Information
Visit our website using the following link: https://Choice.nkschools.org

Staff

Principal: Penny Therrien, ptherrien@nkschools.org
Counselor: Pat Jensen, pjensen@nkschools.org
Office Manager: Ruthie Collins, acollins@nkschools.org
Registrar: Alicia Quiroz, aquiroz@nkschools.org
Instructors:
• Jodi Williams, English, Social Studies, and P.E. jwilliams@nkschools.org
• Abby Burke, CTE, Science, aburke@nkschools.org
• Theresa Rose, Math and electives trose@nkschools.org
• April Foutz, CTE, Special Education, afoutz@nkschools.org

Choice Academy Building Demographics and Hours

Choice Academy (CA) is located on the same campus as Kingston High School and the North Kitsap School
District Transportation Department at:
25800 Siyaya Ave NE
Kingston, WA 98346
The specific CA Site is the very first building on the right-hand side of Siyaya Ave. as you enter the campus. The
CA main entrance is located in the middle of the building to the left of the main sign. Here are the school hours
of operation:
• Student Hours:
o M, T, Th, F: 7:55 am to 2:25 pm
o W: 7:55 am to 1:30 pm
• Main Office Hours:
o M-F: 7:30 am to 3:30 pm
• Staff availability by appointment :
o Jodi Williams: Call or email for an appointment
o Abby Burke: Call or email for an appointment
o Theresa Rose: Call or email for an appointment
o April Foutz: Call or email for an appointment
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•

Principal Availability: The principal is on campus Monday through Friday, 7:00 am to 4:00 pm. It is best
to call or email the principal to set an appointment.

Facebook
Like us on Facebook
Choice Academy has a Facebook page. We post about student and school celebrations and other happenings
at our school. Here is the link: facebook.com/choiceNKSD/

School Supply List
Recommended School Supplies
Below are the recommended school supply items we suggest students have at school. We will supply any
item on the list if a student is not able to obtain the item.
• Backpack
• Personal hygiene items
• 3 ring binder with paper
• 2 pens, 2 pencils
• Colored pencils
• Ruler
• Wire bound notebooks
• Eraser
• School issued computer
• calculator
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Choice Academy Yearlong Calendar
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Choice Academy Bell Schedule

General Expectations and Information
Most school-based student handbooks include an extensive list of discipline infractions and consequences and an
abundance of attendance information. Choice Academy has separate documents for these two categories and are
available upon request.
The below expectations are considered of utmost importance to the safe and respectful operation of our school
and will require prompt attention from students and families.

Student Conduct Student Rights

We work to ensure that our schools are safe, collaborative, and intentional learning environments. We ask that
students and families partner with us in these efforts by meeting academic expectations and acting respectfully
and responsibly. Please take time to review the student rights and responsibilities annually:
http://nkschools.org/cms/one.aspx?portalid=419589&pageid=553711

Civil Conduct

Students are expected to always conduct themselves in a polite and respectful manner on school property and
while attending school-related activities on or off campus. Students must refrain from crude or inappropriate
behavior or language toward each other and staff. We all must give respect to get respect.
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Cellular Phones AND Electronic Devices

Cellular phones and electronic devices are not allowed to be out of a student’s backpack in class, unless
DIRECTED for educational purposes. Each student has a district issued computer that will take care of all
necessary digital access to schoolwork and district email accounts. Students bring phones to school at their own
risk. The school assumes no liability for damage or loss. The following consequences will apply to the use of
any unauthorized electronic devices:
• Step 1: Teacher issues in class warning (s)
• Step 2: The device is turned into the office to be picked up at the end of day.
• Step 3: The phone is turned into the office for parent pick up.
• Step 4: The phone will be checked in and back out at the office daily for one week.
• Step 5: Student will not be allowed to bring cell phone to school.

Photography and/or Recording in a Classroom

Under no circumstances are students to create videos, photos, or recordings or have conversations with
individuals outside of the school in class without teacher permission. It is a matter of student and staff safety,
privacy, and awareness. Students who do not respect this rule will be subject to immediate device confiscation
and not be allowed to have the device at school. Parents/guardians need to respect instructional time and call
students during passing period or lunch. Parents can also call the main office in an emergency.

Safety procedures
CLEAR
Dress Code and Appearance

Preserving a beneficial and non-distracting learning environment and assuring the safety and well-being of all
students are primary concerns of staff at Choice Academy. Students’ choices in matters of dress should be made
in consultation with their parents/guardians. Student dress will only be regulated when, in the judgment of
school administrators and staff, there is a reasonable expectation that:
1. A Health or Safety hazard will be presented by the student’s dress or appearance, including possible
membership in a gang or hate group;
2. Damage to school property will result from the student’s dress; or
3. A material and substantial disruption of the educational process will result from the student’s dress or
appearance.
4. For girls, there is too much exposed mid drift, chest, and back areas. For boys, pants are sagging to the
extent that underwear or buttocks are showing.
5. Student attire is causing a substantial disruption to the school environment.
5. Some examples of inappropriate school attire (this is not an all-inclusive list): excessive exposed cleavage
(girls), bare midriff or back and shoulders (girls), exposed undergarments (boys and girls), excessively short
skirts and dresses (girls), not wearing a shirt (boys).
For the purpose of this policy, a material and substantial disruption of the educational process may be found to
exist when a student’s conduct is inconsistent with any part of the educational mission of the school district.
Prohibited conduct includes the use of lewd, sexual, drug/tobacco/alcohol related, or gang messaging and/or
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apparel. If the student’s dress or grooming is objectionable under these provisions, an administrator will request
the student make appropriate corrections to attire.

Student Relationships

Students are expected to show relationship self-control and self-restraint. Public displays of affection are not
permitted and could result in discipline.

Restricted Areas

Students are expected to be on campus during school hours to ensure safety. Once they arrive at school, they must
remain on the campus for the remainder of the day and report to their assigned classrooms. Students are not to
loiter in the parking lot after they have arrived, or to visit the parking lot during the school day. Other restricted
areas include anywhere on the Kingston High or Middle School campuses, athletic fields, trails, and woods.

Campus Movement (reviewed quarterly)

Choice Academy is a closed campus (Board Policy 3242), and students are required to stay on campus for the
school day once they arrive. Students may not leave campus or visit their cars during the passing time. Students
who have a reason to leave campus during the day must have permission to do so.
For medical or dental appointments, students leaving during the school day must check out through the Main
Office. The absence must be verified with either written or phone permission from the parent or guardian 1 hour
prior to departure. The attendance office will call home to obtain parent permission in case of illness or
emergency.
Off campus passes are also considered an official excusal. Juniors and seniors in good standing may apply for
an off-campus permit card, which allows them to be off campus during their lunch period only.
• Loitering in your car or parking lot is not permitted with the off-campus pass.
• Students are expected to conduct themselves in a responsible manner both on and off campus.
• It is expected that you arrive at class on time after lunch if you choose to leave campus.
• From the school’s point of view, students who fail to behave according to the rules and regulations of the
school while on campus are not responsible enough to have off campus privileges.
• Off campus passes may be revoked at any time.
• Parents and guardians, in signing the permission form, recognize that they are fully responsible for their
student while off campus.
• Students are reminded that an off-campus permit does not allow them to go off campus to partake in illegal
activity, i.e. vaping, dabbing, smoking etc. All students are expected to follow and abide by the illegal
substances policy.
• Students with off campus pass privileges may not transport off campus students who do not have an offcampus pass.

Transportation

All Choice Academy students have access to the NKSD school transportation system. If Kingston High School
is a student’s neighborhood school, they should take their neighborhood bus to the Choice Academy/Kingston
High School campus. Bus drivers will stop in front of Choice Academy and drop students.
Students with North Kitsap High School as a neighborhood school will take their neighborhood bus to NKHS and
transfer to a shuttle bus to Choice Academy. The shuttle bus departs NKHS around 7:25 a.m. For those students
who are not able to arrive prior to 7:25 a.m. there is a second bus departing around 7:45 a.m. All bus numbers in
this system are announced at the beginning of a school year.
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At the end of a day, KHS neighborhood students walk from Choice Academy to the KHS bus loop for their return
home bus. NKHS neighborhood students take a shuttle bus from in front of Choice Academy back to NKHS.

Food, Beverages, and Litter

At Choice Academy, there is an abundance of available food for students. Students have full access to a school
breakfast and lunch dispensing machine and an assortment of donated snack items. Food may be consumed
anywhere on campus outside of classrooms. Individual teachers will acknowledge to students if they allow food
in their classroom.
Along with consuming food, students have a responsibility to clean up after they eat. All students and staff are
responsible for keeping our school clean and free of garbage. There are several garbage and recycling containers
located throughout the school to assist with trash collection.

Hall Passes

Hall passes are required to be in possession of students when outside of an assigned classroom during class time.
Students without hall passes will be escorted back to class.

Identification Cards

Identification cards are required and must be displayed on your person at all times while on campus and at school
events.

Lost and Found

Items that are lost or found are turned into the Main Office and Commons. Items located in lost and found are
intended to be returned to the original owner. Per board policy, the school is not responsible for lost or stolen
items.

Lunch (food and off-campus privileges)

Students may eat in the Commons, outside courtyard, back deck area, and in staff supervised classrooms. Students
are expected to pick up their litter following lunch and leave their area clean.
The campus is closed for all freshmen and sophomores during lunch. Juniors and seniors may, with an off-campus
permit on file and the off-campus sticker on their ID card, leave campus for lunch. Students with an off-campus
permit are expected to conduct themselves in accordance with school rules and behavior codes while off-campus,
and their arrival and departure must not interfere with the orderly conduct of classes and school. A student’s offcampus permit may be revoked if he/she fails to maintain good attendance.

Medication

School personnel can provide students w medication. If you must take medication at school, you must bring an
“Authorization for Administration of Oral Medication at School” form (available in the Main Office and on the
school website), signed by the doctor and your parent/guardian. All medications and forms will be kept on file in
the Main Office.
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Parking Lot and Student Parking

All students who park in school designated parking areas must have a current parking permit displayed and
visible. Students may park in the main student lot on the west side of the building (closest to Transportation).
Students are not to be in the parking lot during the school day. A search of a motor vehicle may be made based
on reasonable suspicion when related to a possible school violation. Adjacent city streets are considered an
extension of the school parking lot and campus and are therefore subject to the Search and Seizure policy when
related to a possible school violation as stated in this handbook. See your Choice Academy Student Parking Permit
Contract for specific restrictions and responsibilities.

Personal Property

Students who bring personal items such as laptop computers, cellular phones, cameras, CD/DVD players,
headphones or tablets to school do so at their own risk. The school/district will assume no liability for loss or
damage.

Posters

An administrator or the activities coordinator must approve all posters. Posters should be in good taste, adding to
the environment in a positive way. Posters should only be attached to bulletin boards and some office windows
as appropriate.

Skateboarding

Use of scooters, skateboard, and other wheeled s are prohibited on school property.

Closed Campus and Student Drivers

Choice Academy is a closed campus. There are some exceptions at lunch time. 9th and 10th grade students must
remain on campus all day. 11th and 12th grade students, with parent permission and compliance of off campus
privileges contract, may leave campus at lunch. Students with off campus privileges may leave together on foot
or in a vehicle, but may not leave with another student who does not have off campus privileges. Students with
vehicles may not provide transportation to students who do not have off campus privileges.
When appropriate licensing is obtained, students may drive their own vehicles to school and park in the student
parking lot. Vehicles are to be parked for the day and only returned to if student has a lunchtime off campus pass
and the end of the day. Student drivers are not allowed to transport other students at lunchtime unless the other
student has an off-campus pass and parents are aware of being transported with other students.

Independent Status

Students who are 18 years or older, live on their own, and are self-supported may apply for Independent Status.
There is an application process. Parents and/or guardians must be able to verify a student’s Independent Status.
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Textbook Responsibility

Students are responsible for the care and return of their textbooks. Books are due at the end of the term for
semester courses and the end of the year for all so please treat with care. All seniors must complete a senior checkoff form and pay their fines and fees before participating in the graduation ceremony. Final transcripts will also
be held until fines are paid.

Gender Inclusivity (OSPI Gender Inclusive Schools)

The district is obligated to provide an educational environment that is safe and free of discrimination for all
students, regardless of sex, sexual orientation, gender identity or gender expression. Please refer to the student’s
counselor and/or refer to Board Policy 3 211P for more information. Something worth noting here include:
Schools may change a student’s official gender designation upon parent or student request pursuant to the Office
of the Superintendent of Public Instruction’s (OSPI’s) process. To the extent that the district is not legally required
to use a student's legal name and biological sex on school records or documents, the district should use the name
and gender by which the student identifies. In situations where school employees are required by law to use or
report a student's legal name or gender, such as for standardized testing, school staff should adopt practices to
avoid the inadvertent disclosure of the student’s gender expression or identity status.
Restroom Accessibility Students will be allowed to use the restroom that corresponds to the gender identity they
assert at school. No student will be required to use a restroom that conflicts with his or her gender identity. Any
student—transgender or not—who requests greater privacy for any reason should be given access to an alternative
restroom, such as a staff restroom or health office restroom if one is available.

Nondiscrimination Statement

The North Kitsap School District will provide equal educational opportunity and treatment for all, in all aspects
of the academic and activities program without discrimination based on sex, race, creed, religion, color, national
origin, immigration status, age, veteran or military status, sexual orientation, gender expression or identity,
disability, or the use of a trained dog guide or service animal and provides equal access to the Boy Scouts and
other designated youth groups.
Questions or complaints of alleged discrimination can be directed to the Civil Rights Compliance-Title IX/RCW
28A.640-ADA Compliance Officer Rachel Davenport, Executive Director of Human Resources,
rdavenport@nkschools.org (360) 396-3003 and/or Title IX/RCW 28A.640 Officers Craig Barry, Director of
Secondary Schools, cbarry@nkschools.org (360) 396-3093 and/or 504 Compliance Coordinator, Lori Buijten,
Director of Special Education, lbuijten@nkschools.org (360) 396-3072; address - 18360 Caldart Ave NE, Poulsbo
WA 98370.
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Our School
In This Section:
•
•
•
•
•

Philosophy
Choice Academy School Description
Succeed At Choice Academy
Commitment
Responsibilities

Choice Academy Philosophy
The mission of the Choice Academy is centered on the Circle of Courage and the North Kitsap School District
Plan. Staff at Choice Academy strive to provide students an environment where they experience a sense of
belonging met through relationships of trust and respect. A student will be exposed to opportunities for success
leading to achievement. Students will learn and grow to be in control of themselves and develop a sense of selfempowerment. Students will feel and believe they have something of value to offer their families and community.
Through a personalized approach, a plan is developed to meet student needs in their academic and socialemotional development by focusing on knowing each student by name, strength, and need. A comprehensive
review of students’ desires and needs leads to the development of a plan for success leading to graduation and
becoming productive citizens in their community.

Choice Academy School Description
The Choice Academy is designed to meet the diverse needs of students desiring a different to typical
comprehensive secondary programs. We deliver a rigorous curriculum. Our goal is success for all students in a
variety of ways by meeting students where they are educationally.
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How to Succeed at Choice Academy
What does a successful student at Choice Academy look like? That can really depend on you – but we have found
that there are several key ingredients to success.
• Student Choice. Through a process of determining how you want to learn and ultimately graduate,
you need to identify what it is about Choice Academy that meets your needs. You must “want” to be
in the program.
• Accountability and academic and behavioral expectations. Similar to a comprehensive high
school, students must understand there are academic and behavioral expectations and accountability
at Choice Academy.
• Advocacy. Students need to develop self-skills.
• Work situations. Students will need to be able to work independently as well in group settings.
• Following a plan. Students must be motivated to succeed and follow the education plan they develop
with their counselor.
• Commit to doing your schoolwork at a specific time each day. It can be 3 pm for science or 3 am for
English – that’s up to you. But students who schedule and commit to follow thru on that schedule are
more successful at completing their goal of finishing each course. Once you set your schedule – share
it with your family, you homeroom teacher, and your Academic Counselor. This support team can
help check in with you and make sure you stay on track and work when you have planned to work.
Remember -a good rule is that you need to spend 1 hour per each class per day in order to finish a
course.
• Stay connected! Reach out …
• Stay caught up! Falling behind in classes makes it so much harder to keep on top of your assignments,
and soon the work to catch up can be overwhelming. If you work at a steady pace, stay on top of your
unit assignments and do a little each day- you will have completed your coursework before you know
it!
• Ask for Help! Teachers are happy to work with students who reach out and ask for assistance, whether
you need one-on-one tutoring, a quiz or assignment adjustment/retake, or you need them to explain a
concept in a new way – just ask.

Who Can Help You Succeed?
Choice Academy has many student and academic supports ready to help you on your way to a successful high
school experience.
• Teacher: Your teachers should be your first phone call – every time.
• Academic Hope Center Para: The Academic Hope Center Paraeducator can help with credit retrieval
and contract completion.

•

Principal and Counselor: Can help adjust class schedules, answer questions on enrollment, plan for
college admissions, or assist in times of crisis. These certified professionals are available to help students
in many aspects of their lives.
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Commitments and Responsibilities
Attending Choice Academy requires a commitment from students and families to their education. In return- our
teachers and staff also make a commitment to you as a student. Below are the commitments that students and
staff must make one to another in order for all to succeed. Students who fail in their commitment may be at risk
for academic dismissal.
Teacher/Staff Commitments
Provide students with a learning community
where they will feel a sense of belonging and
community.
Provide students with relevant and engaging
instruction.
Providing students with access to all
assignments past and present by way of
Google Classroom. Students have 24/7
access to classrooms from anywhere in the
world as long as there is internet connectivity.
Will grade assignments in a timely manner
and update Skyward grades every two weeks
Being patient with students and families and
always using civil language in conversations.

Student Commitments
Be part of and respect the learning
community. Students must want to be
enrolled at Choice Academy.
Respect the classroom environment by
engaging in lessons, asking questions, not
being on a cell phone, and being respectful to
students and the instructor.
Remembering how to access Google
Classroom. Make sure parents and guardians
know about Google Classroom access.
Be patient with teachers about grading
assignments and posting grades.
Being patient with Choice Academy staff and
always using civil language in conversations.
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Extra-Curricular Activities
In This Section:
•
•

Extra-curricular activities at Choice Academy
Extra-curricular activities at neighborhood schools

Extra-curricular activities at Choice Academy
Choice Academy students have access to an assortment of clubs during Advisory Periods. In addition, there is
an abundance of after school tutoring.

Extra-curricular activities at neighborhood schools
KHS/NKHS ATHLETICS & ACTIVITIES
Kingston High School & North Kitsap High School provides a variety of activities in which students may become
involved. It is hoped that you will find an area of interest and participate in activities at KHS.
KHS is a member of the 2A Olympic League – Bremerton, Kingston, North Kitsap, North Mason, Olympic, Port
Angeles & Sequim; (More info available at www.KHSBucs.com) Students interested in turning out need to clear
their eligibility through the athletic coordinator’s office before their first turn out.
NKHS is a member of the 2A Olympic League – Bremerton, Kingston, North Kitsap, North Mason, Olympic,
Port Angeles & Sequim; (More info available at gonkathletics.com) Students interested in turning out need to
clear their eligibility through the athletic coordinator’s office before their first turn out. In order for students to be
eligible to participate in any interscholastic program you must:
1)
Pass 5 of 6 classes during the previous semester and successfully complete bi-monthly eligibility
checks throughout the season.
2)
In season student-athletes must be passing all six classes.
2)
Have a current physical examination on file.
3)
Have proof of insurance, emergency information and consent form.
4)
Complete an athletic registration.
5)
Purchase an ASB card and pay a seasonal participation fee.
6)
Have no outstanding fines at Kingston High School.
7)
Must have completed sports concussion testing.
OLYMPIC LEAGUE SPORTSMANSHIP RULES
1) No artificial noisemakers or confetti.
2) Show respect for the visiting school and fans.
3) No unsportsmanlike yelling is permitted.
4) Show respect to the game officials.
5) No signs other than the official school banner.
ATHLETIC HANDBOOK
The KHS/NKHS Code of Conduct for Student Athletes can be found in the NKSD Athletic Handbook. Copies of
the complete policy can be obtained in the Main office, Athletic office or NKSD website.
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ELIGIBILITY REQUIREMENTS
1. ACADEMIC: Must meet both WIAA and KHS scholastic standards for participation. (See Eligibility Standards
in the next section.)
2. REGULAR IN-SEASON ELIGIBILITY CHECKS: On the Tuesday of the grade check week, students will be
notified of their academic eligibility status. Students with F’s will not be eligible to compete the following week.
They will have until the end of the grade check week to bring up their grade(s) in order to regain eligibility.
Students with D’s will complete a Plan of Improvement before being eligible to compete the following week.
3. RESIDENCE: Parent/Guardian must live in the North Kitsap School District and Kingston High School
designated attendance boundaries. If they do not live in this service area, you must clear your eligibility with the
West Central District Eligibility Board before participation to avoid jeopardizing the team with forfeiture of
interscholastic contests.
4. Attended school last semester.
5. Passed five (5) full-time subjects in a six (6) period day, two (2) subjects in a four (4) period day or earned at
least two credits while enrolled at least half the school day. NKSD requires students to be passing all subjects
during a season to be eligible for competition.
6. Are not over the age of 19.
7. Are not a professional athlete in the sport in which you wish to participate.
8. Complete the required number of practices.
9. Have attended school at least 15 weeks of the previous semester.
Students of ASB recognized clubs and sports teams are required by the ASB Constitution to purchase ASB
privileges: ASB card sales are the primary source of income which pays for equipment, game officials, athletic
awards and entry fees for our athletic teams. Gate receipts from games are used to supplement the budgets of all
athletic teams, but ASB card sales are still the number one source of income. All students should purchase a card
at the beginning of the school year to take full advantage of free entry to home athletic contests and reduced prices
for other ASB sponsored events.
ASB ACTIVITY CARD ($35.00)
Most student activities such as athletics, band, performance team, school improvement projects, dances,
assemblies, etc., are financed by student funds. All club officers are required to have an activity card as a condition
of eligibility. It is recommended that all club members have an activity card as well. The greatest single source
of revenue comes from the ASB card. It provides admittance to all regular season football, basketball, wrestling,
gymnastics, soccer, volleyball and track contests. It also gives you discounts at most dances. It makes the owner,
a participating member of the Associated Students of Kingston High School (ASK) or Associated Students of
North Kitsap High School (ASNK).
FINES & FEES
All student fines are required to be paid and/or cleared prior to participating in any KHS/NKHS athletic team or
ASB club or activity. Fines may be paid online at any time or in the ASB Office during your lunch or before and
after school. In order to expedite the process, textbooks should be cleared in the library and fines paid at the ASB
office. Students must have all fines cleared before a parking permit, dance ticket or Off Campus Pass may be
purchased. Diplomas and final transcripts will also be held until fines are paid.
YEARBOOKS
Choice Academy Yearbooks are available at the end of the school year. The Yearbook club will make
announcements about the availability of the current yearbook.
Students who desire a KHS or NKHS yearbook need to contact the main office of each school to inquire about
purchasing the book
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KHS/NKHS DANCE POLICY
ASB sponsors school dances to promote fun, positive, and safe activities for all students at KHS/NKHS. In order
for dances to be the fun, safe environment they need to be, it is important that students follow the outlined
guidelines. All dance attendees are subject to the rules and policies stated in the KHS/NKHS student handbook
and district policy.
• KHS students must show ASB/KHS I.D. card to purchase tickets.
• KHS students must show ASB/KHS I.D. card to gain entry to the dance.
• Approved guest passes are required for non-KHS participants.
• A KHS student sponsor must accompany his/her guest when entering the dance.
• Guests must show their own school I.D. or verification of age (driver’s license) to gain entry.
• Guests must be 20 years old or younger.
• Middle school students are not allowed.
• Backpacks, book bags, purses and jackets are to be checked in at the door. These items are not allowed
inside the dance.
• There will be no re-entries. Once you leave, you may not re-enter.
• Students will be expected to adhere to the specified dress code of each dance.
• TICKETS WILL NOT BE SOLD AT THE DOOR at formal dances. Students will need to plan
accordingly.
• Students are expected to dance appropriately at school dances, whether held on or off campus.
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Student Information & Graduation Requirements
In This Section:
•
•

•

•
•
•
•
•
•

Graduation Credit Requirements, sample credit check, grading, assessments
Academic Opportunities outside of your main school
o Academic Hope Center
o West Sound Technical School
o Running Start
o Work Site Learning
o Additional Credit Options
Life after high school
o Workforce
o Military
o Trade School
o Apprenticeship
o 2-year college
o 4-year college
High School and Beyond Plan
Career and College Information
Career and College Preparatory Tests
ACT, SAT, ASVAB
College entrance exams
Financial Aid, FAFSA
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North Kitsap School District Graduation Requirements
Students are required to meet graduation standards in 4 areas, credits, non-credits, pathway, and high school and
beyond plan. The following charts provide details about each graduation requirement area.

Choice Academy Graduation
Requirements Information Handout
All students need to meet graduation requirements in 4 main areas, credits, non-credits, Graduation Pathway, and
High school and Beyond Plan. The following information provides students with more specific information on
these 4 requirements.

Credits
SUBJECT

#
Credits

ENGLISH
MATH

4
3

SCIENCE
SOCIAL STUDIES
ARTS

3
3
2

WORLD LANGUAGE
HEALTH AND FITNESS
CAREER AND TECHNICAL
EDUCATION (CTE)
ELECTIVES

2
2
1
4

Additional Info
Algebra 1 or Integrated Math 1, Geometry or Integrated Math 2, a 3 credit of
math*
At least two lab, a 3 credit of science*
.5 History 9, 1.0 Modern World History, 1.0 U.S. History, .5 Civics
Performing or Visual Arts, 1 credit may be a Personalized Pathway
Requirements**
Both credits may be a Personalized Pathway Requirements **
.5 Health credits, 1.5 Fitness credits
May be an Occupational Education course that meets the definition of an
exploratory course as described in the CTE program standards
rd

rd

*The 3 credit of science and the 3 credit of math are chosen by the student based on the student's interest and High School
and Beyond Plan, and approved by the parent or guardian, or if the parent or guardian is unavailable or does not indicate a
preference, the school counselor or principal (WAC 180-51-068).
rd

rd

**Personalized Pathway Requirement are related courses that lead to a specific post high school career or educational
outcome chosen by the student based on the student’s interests and High School and Beyond Plan, that may include Career
and Technical Education, and are intended to provide a focus for the student’s learning.
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Non Credits
High School and Beyond Plan

The High School and Beyond Plan is a state graduation requirement. Each student must have a High School and
Beyond Plan (HSBP) to guide the student's high school experience and prepare the student for postsecondary education
or training and career (RCW 28A.230.090 and WAC 180-51-220). Students start their plan in seventh or eighth grade
and then continue to revise them throughout high school to accommodate changing interests or educational and career
goals

Washington State History

Washington State History is a course typically taken in the 7 grade and marked on a student’s transcript as “MET”.
Students who transfer into the state in the 11th or 12th grade may have the Washington State History and Government
requirement waived by their principal. The graduation requirement rules (WAC 180-51-067, WAC 180-51-068 and
WAC 180-51-210) allows for the waiver of Washington State History and Government for two categories of students:
1. students in 11th or 12th grade and who have not completed a course of study in Washington State History and
Government because of previous residence outside the state, and
2. students who have successfully completed a state history and government course of study in another state.
Whether such a course was completed is based on interpretation of the student’s transcript, which is based on
local policy for interpreting transcripts from other states.
The decision to waive the requirement, as well as the process for the waiver, are locally determined.

Graduation Pathway Options
The State Board of Education (SBE) sets state graduation requirements. In 2019, new legislation (House Bill 1599)
removed the testing requirement and replaced it with a set of pathway options. Beginning with the Class of 2020, students
must meet at least one of these pathway options to graduate.

Graduation Pathway Options - Class of 2020 Forward:
PATH
WAY

1
2
3
4
5
6
7
8

CRITERIA
SBA - Pass SBA ELA and Math assessments. 2545 for ELA and 2595 for Math.
Running Start, College in the High School, or Career and Technical Education Dual Credit course at the level 100 or
higher.
Earn at least one high school credit in English and one credit in math
AP Exam or courses, IB exams or courses: For both English and math, earn a 3 or higher on certain Advanced
Placement exams or a 4 or higher on certain International Baccalaureate exams or an E on certain Cambridge
International exams, or pass the course with at least a C+.
SAT or ACT - Meet or exceed the graduation scores set by SBE in the math and English portions of the SAT or ACT.
Transition Course - Pass a transition course in English and math (for example, a Bridge to College course) which allows a
student to place directly into a college level course for credit. This pathway includes transition courses identified
through local agreements between colleges and school districts.
Combination: Meet any combination of at least one English and one math option of those options listed previously.
ASVAB - Meet standard on the ASVAB (Armed Services Vocational Aptitude Battery) by meeting the lowest score
established by the military for eligibility to serve in the armed forces.
CTE Sequence courses - Complete a sequence of Career and Technical Education (CTE) courses: two or more high school
credits of CTE courses in a progression tailored to the student’s goals and relevant to the postsecondary pathway(s)
outlined in the student’s High School and Beyond Plan. The sequence may be two courses within the same CTE program
area. Sequences made up of courses within more than one CTE program area require local approval and expedited
approval through OSPI.
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High School and Beyond Plan
Elements of a High School and Beyond Plan must contain. The required elements include the following:
• an identification of educational goals and career goals, aided by a skills and interest assessment;
• a four-year plan for high school course-taking that fulfills state and local graduation requirements and aligns with
the student's career, training, and educational goals;
• options for satisfying state and local graduation requirements, taking into account academic acceleration (RCW
28A.320.195), dual credit courses, Career and Technical Education programs, and graduation pathway options;
• evidence the student has received information on federal and state financial aid programs (including the College
Bound Scholarship program) that pay for postsecondary programs;
• and by the end of twelfth grade, a current resume or activity log that provides a written compilation of the
student's education, any work experience, and any community service and how the school district recognized the
community service.
In addition the High School and Beyond Plan must also:
• be revised as necessary for changing interests, goals, and needs of the student.
• be updated to inform junior year course taking.
• identify available interventions and academic support, courses, or both, that enable students who have not met the
high school graduation assessment standards to do so.
• be advised for an 8th grade student who has not learned a Level 3 on middle school state assessment in math, the
student must take a math course in both 9th and 10th grades.
• for a student who takes a career and technical education (CTE) course that has been determined to be equivalent
to an academic core course (a CTE course equivalency), include a record of a certificate of CTE course
completion. The academic course is recorded on the students’ transcript and the record that the student completed
a CTE course is part of the High School and Beyond Plan.
• for students with an individualized education program (IEP), the HSBP must be updated in alignment with their
school to postschool transition plan, and be updated in a similar manner and with similar school personnel as for
all other students.
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Credit Check 2023 and beyond
Throughout high school, a counselor will track a student’s graduation requirements completion using the below
Credit Check. The credit check will be maintained in a student’s counseling file.
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Grading
Grading Scale
Each student’s “grade point average” will be the sum of the point values, of all the marks/grades received for all
courses attempted divided by the sum of the credits for all courses attempted. The grade point value will be
calculated by multiplying the numerical value of the mark/grade earned by the number of credits assigned to the
course.
The numerical value of grades are:
A = 4.0
A- = 3.7
B+ = 3.3
B = 3.0
B- = 2.7
C+ = 2.3
C = 2.0
C- = 1.7
D+ = 1.3
D = 1.0
F=0
The minimal passing mark/grade is D = 1.0. Pass/fail, credit/no credit, and satisfactory/unsatisfactory marks may
also be used. These non-numerical marks/grades will be clearly identified and excluded from the calculation of
grade point average. C. Marks/grades for each course taken will be included in the calculation of grade point
averages. Only the highest mark/grade for a class/course taken more than once to improve a mark/grade will be
included in the calculation of grade point averages. Marks/grades for recurring classes will all be included in the
calculation of grade points. Grade point averages will be rounded to two decimal places and reported for each
trimester/semester or other term and for the cumulative credits earned for all courses attempted in high school.

Additional Credits/Credit Recovery
Credit Recovery Scheduling Policy
Credit recovery courses are designed with the expectation that students walk into the course with some
information about the subject. Many of these courses use a “test out” feature which allows the student to skip
content that is already mastered. For this reason, students must have a valid attempt noted on their transcript (F
grade) prior to accessing credit recovery.

Required Assessments
State Standardized Achievement Tests
The state of Washington requires students to participate in the Smarter Balanced Assessment (SBA) and
Washington Comprehensive Assessment of Science (WCAS) program. These tests are all given in a face-to-face
environment during the months of April and May.
Because Choice Academy is a public school, attendance and participation in these face-to-face assessments are
REQUIRED for Choice students at different grade levels. Families will be notified by our assessment department
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in January/February of required testing dates and locations. Families will be given ample opportunity to resolve
any scheduling or location conflicts which may arise.
The specific test a student must appear for will vary based on their grade level. The following table summarizes
the specific tests that students are required to take based on Washington State rules:
Grade
Level
9
10
11

12

Required Tests
No State Assessments required.
Smarter Balanced English Language Arts (SBA ELA)
Smarter Balanced Math (SBA Math)
Washington Comprehensive Assessment for Science (WCAS)
Required if graduation Pathway is not met:
o Smarter Balanced English Language Arts (SBA ELA)
o Smarter Balanced Math (SBA Math)
ASVAB – Students may participate in the ASVAB if a Graduation Pathway is not met.
Required if graduation Pathway was not met:
o Smarter Balanced English Language Arts (SBA ELA)
o Smarter Balanced Math (SBA Math)
ASVAB – Students may participate in the ASVAB if a Graduation Pathway is not met.
NOTE: Depending on their graduating cohort year, students may have other options to
meet the state testing requirement. Please contact your academic counselor to discuss these
options.

Academic Opportunities inside and outside of your main school
Choice Academy Academic Hope Center
• Students are able to meet with the AHC representative and discuss a plan to make up missing credit.
• Students will enter into an AHC agreement and plan to make up credit.
• Students will be issues an academic contract in specific content area.
• Upon successfully completing the academic contract, students will be awarded credit in the appropriate
content area.
West Sound Technical School
• West Sound Technical Skills Center provides professional career training as part of the public
educational system at no cost to students between the ages of 16 and 21 and in grades 11 or 12. Classes
are three periods in length and feature hands-on training. Bus transportation is provided from KHS
leaving at 7:05 am. The remaining periods are used to complete your high school graduation
requirements. Regular daily attendance is critical at West Sound Tech. West Sound also offers students
an opportunity to earn first-time elective credit for completing a career or technical course during the
summer. Students must have successfully complete 8th grade and be currently enrolled in a recognized
public, private or online school (cannot have a a HS diploma). The program is free, however students
must provide their own transportation.
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•

All programs offered at West Sound Tech will satisfy a high school CTE or elective credit requirement
for graduation. Students may also be able to earn additional community college credit free through the
Tech Prep program in selected programs.
3D Animation and Gaming
Automotive Technology
Collision Repair Technology
Construction Careers
Cosmetology
Criminal Justice
Culinary Arts
Esthetics
Professional Medical Careers
Fire Science
Welding
WST Year-Long Satellite Maritime Operations Program Port Townsend

Running Start
• Running Start is part of the Washington State Choice Legislation created in 1990 to expand educational
opportunities for public high school students. The program represents an agreement between high schools
and Washington two and four year colleges and universities.
• Running Start enables qualified high school juniors and senior to attend college classes and earn credits
for high school juniors and seniors to attend college classes and earn credits for high school and college
at the same time.
• How Does Running Start Work?
o Running Start students attend regular college classes during the day or evening. Upon satisfactory
completion of the course requirements, college credit is granted that is transferable to all
Washington State public universities and many private and out-of-state colleges. Five community
college credits equal one CA credit.
o Students receive grades directly from the college at the end of each quarter. Parents are not
notified of absences nor are progress reports issues by the colleges. Students are treated the
same as any enrolled adult at the college. Only the student can enroll, withdraw and obtain
information regarding their academic progress and grades.
o Running start seniors planning to transfer to a four-year college in the fall after high school
graduation are reminded to apply to the colleges of their choice under freshmen deadlines. Any
questions about admission requirements can be directed to the admissions office of the four-year
university.
o Summer quarter tuition is not covered under Running Start. Students who enroll during the
summer are responsible for paying their own tuition and must have a release from their high
school.
o What College Classes Will I Be Able To Take?
27

o The community and technical colleges offer a full range of academic and vocational courses for
college credit. For course offerings, consult the quarterly class schedule published by each
institution.
o Washington community colleges operate on a quarter system. Each quarter averages
approximately 11 weeks and courses cover the same amount of material typically covered in one
year at Choice Academy.
•

How Much Does Running Start Cost?
o As a Running Start student you pay no tuition. However, you are responsible for paying for
your own textbook, materials, supplies, technology and lab fees and for providing your own
transportation.

•

Who Qualifies for Running Start?
o All high school juniors and seniors, with the permission of their parents or guardians and
who meet the requirements of the college, are eligible. Each college has its own application
process, placement test, and orientation. See your counselor for more information.

Tribal Education Summer School/Credit retrieval program:
Available and designed for tribal students and may also be available to non-tribal students, space permitting. It
is up to the student and parent to contact the Tribal Education Centers.
o S’Klallam Tribal Education Department – 360-297-6317
o Suquamish Tribal Education Department – 360-394-8566
Work Based Learning (WBL)
WSL is a Career and Technical Education program that links school with actual on-the-job experience. WSL
helps students gain skills in the areas of employability, career searching, and human relations. Students earn
credit with WSL and are better prepared for the workforce after graduating from high school. See the Choice
Academy WSL coordinator for more details and how to sign up.
Follow this link to access the WSL brochure and application:
Additional Credit Options
Earn College Credit at KHS or NKHS. See individual school Registration Handbooks for details on College in
the High School credit.
Life After High School
A broad choice of jobs – some of them very well-paid – are available to those who further their education and
training after high school. You don’t have to get a bachelor’s degree to find a career that you are passionate about
and allows you to financially support a family.
Washington post-high school offerings include:
• Workforce
• Military
• Apprenticeships leading to certification and jobs
• Internships (paid and unpaid)
• Community and Technical Colleges (2-year degrees)
• Four-year colleges and universities (bachelor’s degrees)
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The Office of the Superintendent of Washington Transition to Post High School Plan
The State of Washington website, https://www.k12.wa.us/student-success/graduation/transition-post-highschool-plan, includes information about how to access resources to plan for college, community college, technical
schools, workforce, financial aid, and how a successful public education career can lead to assisting with post
secondary goals.
Preparing High School Students for College
High school students in Washington state take the Smarter Balanced Assessment to find out whether they will
be ready for college or a career once they graduate. For college-bound students, the assessment helps identify
whether they are on track to go directly into college-level courses in English and math or whether they might
need additional course work to prepare.
Since 2015, the Washington community and technical college system has offered high school students who score
at college-ready levels 3 or 4 the opportunity to use the Smarter Balanced score to enroll directly into collegelevel English and/or math courses without taking remedial courses or additional placement tests.
Legislation passed in 2017 made changes to the timing of the high school assessment, so the placement agreement
language was updated to reflect the new circumstances (see below for June 2018 agreement update). Students
with Smarter Balanced scores in Levels 3 and 4 are still eligible to enroll in college-level math and English courses
at participating public Washington higher-education institutions —currently all of the community and technical
colleges — without having to take traditional placement tests like ACCUPLACER. (In math, students also need
specific course-taking in their junior and/or senior years to qualify.)
Students who do not score at a college-ready level on the assessments still have the opportunity to get collegeready while in high school with Bridge to College courses. Students who earn a B grade or above in a Bridge to
College transition course are eligible for automatic placement into college-level courses at any community and
technical college in Washington (and at Eastern Washington University).
The transition courses and placement agreement:
1. Help high school graduates avoid needing to take and pay for pre-college courses and placement tests
when they enter college.
2. Improve alignment between K-12 and entry-level college math and English curricula.
3. Develop and sustain college/K-12 district partnerships and faculty/teacher collaboration.
Washington State Minimum College Admission Standards
Beginning in 2012, high school graduates seeking freshman admission to Washington’s public baccalaureate
institutions will be required to meet new minimum college admission standards, the revised minimum college
admission standards, including the CADR, take effect with summer 2012 academic term. At the core of these
new admission standards is a common set of course requirements termed College Academic Distribution
Requirements (CADR). CADR should not be confused with high school graduation requirements. CADR are
more rigorous than high school graduation requirements, which are determined by the State Board of Education
and local school districts.
College Academic Distribution Requirements (CADR)
CADR reflect the minimum number of credits required in six subject areas (see below) that students must earn to
be eligible for routine admission consideration by four-year public baccalaureate institutions.
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The 2009 revised minimum college admission standards encourage high school 9th graders, beginning with the
2008-09 academic year, to begin earning three credits of CADR credits each year of high school, including their
senior year. Students must take a minimum of three CADR credits in grades 10-12.
The term credit replaces a “year of coursework.” The change to credit recognizes block scheduling or alternative
course delivery models that may allow a student to meet an academic requirement in less than a full year. CADR
requirements align with the graduation requirements of Choice Academy, North Kitsap School District.
The CADR are college/university admission requirements, not college graduation requirements. Therefore, they
need to be completed before a student matriculates at a Washington baccalaureate institution – either in high
school, in a dual credit program such as Running Start, or through college courses. Individual institutions may
have rigorous standards or may have different processes to consider individual exceptions. Prospective students
should obtain the admission information provided by the institutions.
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Enrollment

In This Section:
•
•
•
•
•
•
•
•

In District
Out of District
Register online at NKSD.org
Complete Application Process
Application
Intake
Schedule
Communication thoughts

In and Out of District Students
Any 9-12th grade student is welcome to apply to attend Choice Academy. In making a decision about enrollment,
students should consider the below program highlights.

In district students need complete and submit an application. See the application section for access/link.
Out of district students will first need to apply for Non-Resident Admission by using the link on this web page:
https://nkschools.org/cms/One.aspx?portalId=419589&pageId=562185
Once this process is complete, students can use this link and start the NKSD registration process. During the
registration process, students may choose Choice Academy as the school they would like to attend and also
submit an application by choosing the link below.
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Choice Academy Application Form:

https://choice.nkschools.org/common/pages/UserFile.aspx?fileId=26156880
Intake
Once an application is submitted, an intake meeting will be set up. The meeting can take place in person, on
Zoom, or on the phone. A tour of the school is included during the intake meeting. Topics of discussion will be
the application, academic status, discipline, attendance, future goals and dreams, etc. Upon the completion of the
meeting, a decision about enrollment will be made within 2 days. Students and families will be notified by the
Principal.
Schedule
Students will meet with a counselor to develop their schedules. When they meet, application information, parent
application information, transcripts and any other documentation will be used to help aid in choosing the best
option to help the student be successful.
Communication Thoughts
Students and parents will need to be committed to communication with both teachers and their counselor to best
serve their needs.
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Choice Academy Students
In This Section:
o Pesticide Notification
o Work Based Learning process and application

Pesticide Notification

The North Kitsap School District applies pesticides (herbicides, fungicides, insecticides) as needed throughout
the year by district employees and licensed contractors. District employees responsible for applying pesticides
are required to attend annual pesticide application training.
The District shall comply with all legal requirements for record keeping regarding the application of pesticides to
school grounds or school facilities. This includes creation of an annual summary report of pesticide usage and
compliance with state department of agriculture rules regarding record keeping. Such records will be available
on request by interested persons under the state Public Records Act and other laws.
At least 48 hours before the application of a pesticide to school facilities or school grounds, the District shall
notify parents and staff of the planned application in writing, including the heading, “Notice: Pesticide
Application.” This notice shall be posted in a prominent place in the building office in addition to being provided
to parents and staff. This pre-notification is not required if the school grounds or facilities will not be occupied
by students for two days following the application of the pesticide. If the application is not made within 48 hours
of the notification, another notification shall be made prior to the application. This pre-notification is not required
in the case of any emergency application of pesticides to a school facility, such as an application to control stinging
pests, but full notification shall be made as soon as possible after the application.
Following the application of a pesticide to school facilities (structures and vehicles) a sign shall be posted at the
location of the application. The notice shall be at least 8.5 x 11 inches in size, shall include the heading, “Notice:
Pesticide Application,” and shall state the product name; date, time and specific location of the application; the
pest for which the application was made; and a contact name and telephone number. The notice shall remain
posted for 24 hours, or longer if required by the label of the pesticide.
Following the application of a pesticide to school grounds notice shall be posted at the location of the application
and at each primary point of entry to the grounds. The notice shall be at least 4 x 5 inches in size and state that
the landscape recently has been treated with a pesticide and provide a contact name and telephone number. The
notice shall remain posted for 24 hours, or longer if required by the label of the pesticide.
These notices are not required for the application of antimicrobial pesticides (substances used to sanitize or
disinfect for microbial pests; viruses, bacteria, algae, and protozoa). These notices are not required for the
placement of insect or rodent bait that are not accessible to children.
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Got a job?
Turn it into school credit!
What is Work-Site Learning?
Work-Site Learning (WSL) is a Career & Technical Education program that links school with
actual on-the-job experience.
How do I Enroll?
1. Enroll anytime, this is not a semester
class.
2. You must be or have been enrolled in a
CTE Course connect to employment or
a career choices class.
3. Contact April Foutz, WSL Coordinator,
afoutz@nkschools.org, 360-396-3944
and she will assist you in the sign-up
process.
4. Complete the WSL training agreement
in ink. You, your parents, and your
supervisor must sign on the appropriate
lines before you turn it in.
5. If you are a minor (under 18), your
employer will provide you with a
Parent/School Authorization (PSA)
form and an Employment of a Minor
form. This must be signed by your
employer, your parents, and your WSL
Coordinator. The original is then
returned to your employer.

What Happens Next?

What Will I Learn?

Earn College Credit
WSL is in partnership with Workforce

Employability Skills: We are here Development and Olympic College’s Tech
to guide you with employability skills
such as exploring sources of job
leads, resume writing, cover and
thank you letters, filling out job
applications, interview skills, followup, obtaining a Parent-School
Authorization, obtaining a health
card, and developing your student
portfolio.

Self-Assessment & Career Search
Skills: We can assist you in taking

Career Assessments, discuss your
Career Path and Goals, and guide
you with WOIS – a computer-based
program which enables students to
conduct career & college searches.

Human Resource Essentials:

 Understanding others in a
diverse setting
 Developing
appropriate
relations with supervisors, coworkers, and customers
 Levels and functions of
management
 Growing on the job
 Team building

Prep dual credit program.
“B” or better and you will be on your way to
Olympic College credit (up to 8) at no cost to
A one-time sign up is required, contact your
WSL Coordinator for more information.

How am I graded?
 Turn in all necessary paperwork.
 Continue to do well on your job.
 Keep a good attendance record at
school.
 Turn in proof of hours worked to
your coordinator each time you
receive a paycheck.

This is a pass/fail class unless you’re
interested in receiving

Are My Employers
Involved?

Turn in copies of your paycheck stubs as
Yes, your supervisor is contacted at the
soon as you are paid. Your hours and wages
beginning of each semester to review the
are tracked each semester.
training agreement.
360 work hours = 1.0 credit
Your progress is monitored throughout the
270 work hours = .75 credits
semester and you will be assigned learning
180 work hours = .50 credits
Understanding
responsibility, objectives to show on the-job growth. You
90 work hours = .25 credits
honesty, and integrity
will be evaluated on those objectives as well
as other job abilities and attributes.
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WORKSITE LEARNING
New Student Orientation and Training Agreement
An Association of School Districts
Bainbridge Island – Bremerton – Central Kitsap – North Kitsap – North Mason – Shelton—South Kitsap—West Sound Technical Skills Center—Olympic College

Student Name

Grade

Company Name

Supervisor

Your Position

Career Goal

Start Date ____ / ____ /____

☐ PAID Experience

Proposed AVERAGE Hours Per Week

Currently enrolled in or prior completion of Qualifying/Related class? ☐YES
If YES, which class?

☐Male

☐Female

☐ NON-PAID Experience

☐NO

Where did you complete the class?

I understand that I will be enrolled in the Work Site Learning class, and my work hours will
begin when I have returned the following forms to my Worksite Learning Coordinator:
☐Worksite Learning Application
☐Parent/School Authorization form (obtained from your employer) – 16 and 17 year olds only

I further understand that (please initial each):
I must submit my paystubs showing the hours I worked each pay period.
I must inform the teacher prior to leaving a job, or immediately in the event I get fired.
I must comply with all employer and school rules pertaining to this experience.

STUDENT: My signature certifies that I am willing to comply with the course requirements as outlined above.
If I am found to be in non-compliance, I will not receive credit for this course.
Student Signature:_______________________________________________________ _____________________________________
Student HOME Address: _______________________________________________________________________________________
Student Phone (cell): ____________________________ Email: _______________________________________________________

EMPLOYER: My signature certifies that this student has received a New Employee/Safety Orientation:
Employer Signature: ___________________________________________________________________________________________
Employer Name: _______________________________________ Company Name: ________________________________________
Company Address:_____________________________________________________________________________________________
Company Phone: _______________________________________
Company Fax: _______________________________________
Email: ____________________________________________________________________________ __________________________

PARENT/GUARDIAN Signature:________________________________________________ Date: _____________________
Parent/Guardian Phone: _________________________________ Email: ________________________________________________

WSL COORDINATOR Signature:________________________________________________ Date: ____________________
The employer assures compliance with state and federal guidelines and regulations regarding nondiscrimination against any
employee/student on the basis of race, color, national origin, gender, or disability in recruitment, hiring, placement, assigned, tasks,
hours of employment, levels of responsibility, and pay. Harassment of any employee/student with regard to race, color, nation al
origin, gender, or disability is strictly prohibited.
This agreement is entered into between the school and the business establishment for the purpose of providing the student with
worksite learning. All parties verify that they have read and understand the responsibilities on the back of this document.

*Return completed form to your Worksite Learning Coordinator*
Rev: May 2016

Worksite Learning Training Agreement
The following will govern the relationship of all parties during the time this agreement is in effect:
Student Responsibilities and Consent: (Failure to comply with any of the following may result in termination from the program.)
1. Keep regular attendance at school and on the job, notifying the employer of any anticipated absences. If the
trainee is absent from school, he/she must be absent from work unless other arrangements have been made
with the Coordinator.
2. Abide by all state, federal, business site, and school rules and regulations.
3. Demonstrate honesty, punctuality, cooperation, confidentiality, and respect for others.
4. Submit verified documentation of wages and hours to the Teacher/Coordinator and complete the necessary
forms for school credit.
5. Inform the site supervisor and/or Teacher/Coordinator of any problems, concerns, accidents/injuries or change
in employment status immediately. Abide by the dress code of the learning/training site.
6. Give my permission for the exchange of pertinent confidential information between my employer and
coordinator that will guide the development of skills necessary for my learning/training and safety in the
workplace. I understand the information will be treated in a confidential manner.

Parent/Guardian Responsibilities and Consent:
1. Provide support for the student’s active participation, punctuality, and personal growth in the program.
2. Assume responsibility and liability for student while traveling to, from, and during the work experience. I
understand this program is voluntary and transportation to/from training sites is the responsibility of the
parent/guardian.
3. Give my permission for the exchange of pertinent confidential information between the employer and
coordinator that will guide the development of skills necessary for my son/daughter’s learning/training and
safety in the workplace. I understand the information will be treated in a confidential manner.

Worksite Learning (WSL) Site Responsibilities:
1.
2.
3.
4.
5.
6.
7.
8.

Comply with Federal and State Labor and Industry regulations, including liability insurance.
Provide orientation (i.e. safety policies, and procedures) and job specific training.
Conform to federal laws prohibiting discrimination on the basis of race, color, national origin, sex, or disability.
Provide a safe working environment and report any student accidents and injuries.
Consult with the WBL Coordinator concerning the student’s learning plan.
Verify wages and hours and provide feedback through the evaluation form.
Supervise students while on business premises and monitor employees who have direct contact with students.
Assure that the student will in no way violate any collective bargaining agreement between the business and
regularly scheduled employees.
9. Participate in the WSL program orientation provided by the school district or consortium.

School District Representative Responsibilities:
1.
2.
3.
4.
5.
6.

Place students in an appropriate WSL site.
Secure all paperwork, including a training plan, before credit and/or grades are issued.
Inform students of basic work-site safety and minor work laws.
Consult with the WSL Site Representative to develop a training plan and evaluate student performance.
Provide a program orientation to the Worksite participants.
Will document all reported accidents and injuries.

Each party shall defend, indemnify and hold the other party, its officers, officials, employees and volunteers harmless from
any and all claims, injuries, damages, losses or suits including attorney fees, arising out of injuries and damages caused b y
each party’s own negligence.

Rev: May 2016

My Career Pathway (s):
Technical
Business Operations
Marketing and Management
Arts and Communication
Social & Human Services
Science

What career do you plan to pursue after high
school?

Training/Education Plan

I plan to enter a vocational/trade/business school or ___________________Technical
program this summer or next fall.
Which school?______________________ Which program?_____________________
I plan to enter a two-year community college transfer program this summer or next
fall.
Which community college?__________________ Which program?_______________
I plan to enter a four-year college this summer or next fall.
Which college or university?_______________ College major?__________________
I plan to enlist in the following branch of the military: _________________________
I plan to enter an apprenticeship program soon after graduation. Which
apprenticeship: ________________
I plan to work full time after high school before making a decision about further
training or education.
I do not plan to pursue further education or training after high school.
I am still deciding.
Other:
______________________________________________________________________

(Example: Church mission, volunteer program, etc.)

